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School Seminar 2016 Agenda 

  9:00 -   9:15  –   Board Member Introductions 

  9:15 -   9:30  –   Board Meeting 

  9:30 - 10:15  –   Blood Spill Testing and Review 

10:15 - 10:30  –   Break 

10:30 - 11:30  –   Blood Spill Testing and Review 

11:30 - 12:00  –   Instructor Permit Process 

12:00 -   1:00  –   Lunch Break (on your own) 

  1:00 -   1:30  –   CE Policy Review 

  1:30 -   2:00  –   Felony Review Process 

  2:00 -   2:15  –   Break 

  2:15 -   2:30  –   Exam Preparation Resources 

  2:30                     Questions and Answers 



KBOC 
BOARD 

MEETING 



Board Agenda 

• Call to order 

• Approval of minutes 

• Disciplinary Panel selection 

• Ergometrics Annual School Overview CE 

• Other business 

• Adjourn 



 

 



Seminar Objectives 

 

1. Clarify Blood Exposure / Spill Procedure 

a. For proper teaching 

b. So instructors can address failures 

2. Describe process for new Instructor Permit 

3. Review Continuing Education policy for instructors 

4. Re-review Felony Review process 

5. Identify exam preparation resources 

 



BLOOD 
EXPOSURE 

REVIEW 



Let’s be more than hearers 

Let’s be doers! 





INSTRUCTOR 

PERMIT 

PROCESS 



THEN 

NOW 

Notice of Intent 

Instructor-in-Training 
Permit Process 



Instructor- In-Training 

The Notice of Intent is included in the 

 Instructor-In-Training Permit Application 

 

oThe school must submit within 7 days of starting 
the training.  



Getting an Instructor License 

o300 Hour Program, must include 1 year work 
certification 

o450 Hour Program 

oLocate the KBOC website for School Listing and 
Forms 

owww.kansas.gov/kboc  

oSchools 

 

http://www.kansas.gov/kboc


Instructor- In-Training 

oInstructor-In-Training Verification Form 

 

o School submits to the Board once 100 hours have been 
completed and recorded in Ergometrics 

 

oAllows you to obtain the Instructor Temporary Permit 

 

 



Instructor-In-Training 

oOnce the training is complete, the school will 
refer the candidate for testing to complete the 
Instructor Written Board Exam.  

 

oTo prepare for the exam, go to 
www.cosmetologykansas.com under Students. 
Locate the Exam Preparation guides. 

oSubmit the New Instructor Application, once the 
exam has been scheduled or completed. 

oFees 

 

http://www.cosmetologykansas.com/


Continuing 
Education 

Policy Review 



Continuing Education for 
Instructors 

oMust complete 20 hours total of Continuing 
Education within the renewal period (every 2 
years) 

o10 Hours of Teaching Skills and Methodology 

o5 Hours of Practice 

o5 Hours of Infection Control 

 

oExcess of 20 hours cannot be carried over to next 
renewal period 

 

 

 

 



• Teaching Skills and Methodology 

What is “Teaching Skills and Methodology?” 

Any Courses/Training in the Board approved 
Instructor Curriculum pertaining to cosmetology 

professions 

 

o10 Hours total in this category 

oCarry-over into Practice 

oNo carry-over into Infection Control 



• Practice 

What is “Practice?” 

 

MUST be in the profession in which the instructor 
is licensed. Cosmetology instructors may take 
courses in Cosmetology, Nail Technology, and 

Esthetics. 

 

o5 Hours total in this category 

oCarry-over 

oNo carry-over 



• Infection Control 

What is “Infection Control?” 

Any course/training in infection control which 
pertain to cosmetology professions and are 

designed to safeguard the public health, safety 
and welfare including, but not limited to: 

oBlood-borne pathogens 

oClient safety 

oProper techniques for cleaning, disinfection and 
sterilization of equipment 

o5 Hours total in this category 



• Infection Control (cont’d) 

SOMETHING NEW 

Hours for Instructor Presentation or Board 
Infection Control Seminar shall be granted once in 
the renewal period (every two years) 

 



Continuing Education for 
Instructors 

oOnline Education 

oCourses on the Pre-Approved list located on our 
website www.kansas.gov/kboc 

o Schools (top of the page) 

oContinuing Education 

 

oCourses NOT on the Pre-Approved list 

 

 

 

 

 

http://www.kansas.gov/kboc


Continuing Education for 
Instructors 

Requirements for Submitting CE’s 

o  Submit the Instructor CE Submission form including 
the following: 
o Your name 

o Location of the course 

oDate of the course 

o Start time and end time 

oDetailed course subject content 

oPresenter biography (short) 

o Sign-in sheet or Certificate of Completion 
o Sign-in sheets are also available on our website, under 

Forms and Applications 



Continuing Education for 
Instructors 

oAlso Include: 

o License Number 

oCurrent contact information (including email) 

 

oSubmit by email with delivery/read receipt 

 

oKeep documentation of your CE Hours 

 

oDo NOT send excessive hours 



Continuing Education for 
Instructors 

o1st Time renewal for Instructors DO NOT need  
Continuing Education for the renewal 

 

oSend in the renewal prior to the expiration date 

  

oA letter will be mailed with the license to remind 
you of the requirements for your next renewal 

 

 



Instructor License 

oInstructor renewals will be processed in the 
order they are received 

 

oStatus Updates 

o If you need to know the status of your renewal, 
please send an email to kboc@ks.gov  

 

 

mailto:kboc@ks.gov


Felony 
Review 



Forms, Exam 
Preparation 

and 
Resources 



Transfer of Training Hours 

•School’s responsibility 
• Determine student’s level of the abilities and knowledge 

• Complete and submit transfer forms to the Board office 

•Board responsibility 
• Track student training 

• Provide training information to schools when available 

• Review transfer forms for curriculum compliance 

 





 
 
 
Transfer of 

Training 

Form 

 

 
To be submitted 

to the Board 

office within 30 

days after 

enrollment of a 

transfer student  
(K.A.R.) 69-3-26 

 
 
 



 
 
 
Notice of 

Completion 

 

 

Submit to the 

Board by the 

10th day of the 

month 

following  a 

student’s 

disenrollment 
(K.A.R.) 69-3-37 

 
 
 



Testing 

• Students may be referred for testing 

80 hours prior to graduation 
 

• Schools are responsible for entering 

students’ hours into the Ergometrics 

database at graduation 
 

• Students will not be allowed to test if 

the school did not enter their hours. 

The $75 rescheduling fee will not be 

waived. 



Exam Locations  
• The Board office is not a 

test site 

 

• Test Site Locations  
 

• Topeka: 

• 301 SW Gage Blvd.  

• Suite 181 

• Topeka, Ks 66606 
  

• Wichita: 

• 550 N Webb Road, Suite A  

• Wichita, Ks 67206 
 

• Great Bend: 

• 3107 W 12th Street 

• Great Bend, Ks 67530 



Exam IDs 

 
A complete 

list of 

acceptable 

IDs can be 

found on 

page 3 of  

all Exam 

Preparation 

Guides  





Exam Score Postings 
Written Exams  

• Scores are posted the same day or the day following  the 

date the exam is taken 

Practical Exams 

• Scores are posted by the end of business five (5) 

business days after the date the exam is taken.  The day 

after the exam date is counted as day one 

Ergometrics is on Pacific time  

• If scores do not post by 7:00p.m. Kansas time on the 

5th day contact Ergometrics. The Board does not have 

access to the scores database 

•                                    Exam Date 

 
 Score Posting date 

 

 



License Issuing 

• Application 

• $45 

• Current government 

issued photo ID 

• Name change 

documents 

• High school 

transcripts 

• Notice of Completion 

Notification of incomplete 
application will be sent to 
the applicant by: 

• Email first 

• Letter if we do not have 
an email address 

 

Everything is sent to the 
most recent email or 
mailing address provided to 
Board office.  

 

If the student moves, 
changes their email address 
or phone number, they 
must provide the Board 
their new information.   

 
 
 



 
Special Accommodations  

and Appeals 

 • The Board cannot accept special 

accommodations requests and appeals  
 

• Special accommodations requests and 

appeals must be submitted directly to 

Ergometrics in writing 
 

• Directions are on pages 5 & 6 of the Exam 

Preparation Guide  
 

• The students will generally receive a 
response within 7 business days 
 

 



What An Appeal Can Do 

•Consider appeals regarding 

procedural errors or adverse 

environmental conditions 
 

• Insure the data was recorded 

accurately  
 

• Insure scores computed 

correctly 
 



What An Appeal Cannot Do 

•Provide specific answers to 

questions regarding what items 

were missed on a written exam  

 

•Provide specific answers to 

questions regarding what steps 

were missed on a practical or 

blood spill exam 

 

 



What An Appeal Response Will 

Provide 
• Tell what was done 

according to the 

request in the letter 
  

• If the request was a 

scoring issue they will 

be directed to the 

strength and weakness 

report provided with 

their exam score 
 

• Students will be 

directed to the Exam 

Preparation Guide and 

Practical Exam Scripts  
 

 

 



What the Board Recommends 

Review the information 

provided under  

 

“What are Common Safety 

 and Sanitation Mistakes?”  

 

This information can be 

found under Frequently  

Asked Questions on the  

Ergometrics website. 

 

 



WILL MY 
STUDENTS’ HIGH 

SCHOOL 
TRANSCRIPT BE 
RECOGNIZED? 



Online High Schools 

• Go to U.S. 
Department of 
Education website 
www.ED.gov 

 

• In the search box 
type “Recognized 
Accrediting 
Agencies” 
 

• Click search 
 



Click on “College 
Accreditation in the 
United States – Pg 6” 









  

OUT OF COUNTRY HIGH SCHOOLS  

OR PREVIOUS TRAINING 
All high school education and previous 

vocational training received outside of 

the 50 United States must go to 

Educational Credential Evaluators, Inc. 

(ECE) for evaluation. 

www.ece.org eval@ece.org 
 

414-289-3411           

http://www.ece.org/
mailto:eval@ece.org


Questions? 


